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To:  All Staff
From: Sr. Management
Date:  June 6, 2019
[bookmark: _GoBack]Subject:  Intranet – New and Improved

We are striving to make our intranet, https://www.vdmc.net, the focal point of communication for the company and have recently updated it with a new look and feel including an implementation of a challenge and rewards system.  
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At the Top of the page is quick links to important sites you use, Department sites that list name, contact info for that person if you click on their picture access to policies and forms, access to the training system and a searchable company directory.

 Recent announcements will be center of the page and you have access to search past announcements by categories on the left.
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Further down on the left is Quick links to internal sites and a current top ten funding leaderboard.

The new gamification system allows for points to be awarded for the completion of various challenges and activities associated with posts on the home page.    In order for a completed activity to be registered and points recorded to your account you must first click “Logout” on the top right corner of the page to sign out of the intranet and then sign back in.  Doing so sets up your intranet account in the new system.
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If there is an activity associated with a post it will show below the title of the post next to the comments.   Below is an example of a post with no activities associated with it.
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 Here is a post that has an activity: [image: ]









Clicking on the post allows you to read the announcement and then start any of the activities associated with the post.

[image: ]

clicking “Start Challenge” opens the activity.

[image: ]
[image: ]




Once the challenge is complete your points will be awarded and the activity will be marked as completed.
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Finally, your current points total will be available on the top of every page above the navigation menu.  Clicking on your points total takes you to your activity log so you can view how your points were awarded and eventually cash them in for VanDyk Merchandise.
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Correct! It was True.

True or False: Realtors can create their own PDF flyers of listings based on the link that you
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Correct! It was True.

You got 3/6 correct!

Congrats, you completed this activity!
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